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Town of Blaine Lake 
Chief Administrative Officer (CAO)
Come join our team! 
The Town of Blaine Lake is seeking a Chief Administrative Officer (CAO).  Located just 80 kilometers north of Saskatoon, Blaine Lake is the Gateway to the Lakes with Martins Lake Regional Park, Redberry Lake Regional Park and Lac la Peche Resort within a short 15 minute drive.  Hunting, fishing, boating, camping it is an outdoor sportsperson dream location.  
Blaine Lake also boasts a new Water Treatment Plant, new K to 12 School, arena, curling rink, a highly active and vibrant volunteer community, a thriving business community and all the amenities required.  
This friendly and inviting community has a quality of life envied by many!    www.blainelake.ca
The Chief Administrative Office is the chief strategist and policy advisory for Council, implementing their decisions and policies.  The CAO is responsible for leadership, management and quality control for all day-to-day activities and developing and enhancing the culture of customer service.  The CAO is a coach, enhancing the team that delivers quality services through teamwork and co-operation.  The perfect candidate must be creative, innovative and have “outside the box” thinking to create solutions.
Qualifications:
· Diploma of Business Administration such as Saskatchewan Polytechnic’s Business Diploma.
· Standard (Urban) Certificate of Qualification in Saskatchewan (Advanced certification preferred). Those without certifications but are willing to obtain may be considered.
· Experience in a municipal or similar organization in a senior leadership role.
· Excellent communications, marketing, financial and human resources skills. 
· High levels of political and financial acumen, emotional intelligence, creativity and innovation.

The Town offers a competitive salary, full benefit package through SUMA and an excellent pension package through MEPP.  The Town is willing to discuss other incentives for the right candidate.
Interested persons are invited to apply by:

1. dropping off a resume at 301 Main Street, Blaine Lake, or

2. emailing resume to cao@blainelake.ca or

3. mailing resume to:

Town of Blaine Lake
Box 10
Blaine, Lake, Saskatchewan
S0J 0J0

Applications will be accepted until position is filled. Only those selected for an interview will be contacted.

image1.png




